基督復臨安息日會台灣區會同工差旅費用申請單
Staff Travel Expense Application of Taiwan Conference of Seventh-day Adventists

	申請同工Applicant:
	同工编號Staff No:

	出差地點Travel Destination:
	出差日期Travel Date(s):

	工作項目Project:
	申報日期Application Date:


	日期
項目
	  /  (日)Sun
	  /  (一)Mon
	  /  (二)Tue
	  /  (三)Wed
	  /  (四)Thu
	  /  (五)Fri
	  /  (六)Sat

	早餐Breakfast
	
	
	
	
	
	
	

	午餐Lunch
	
	
	
	
	
	
	

	晚餐Dinner
	
	
	
	
	
	
	

	過夜Over night
	
	
	
	
	
	
	

	旅館費Hotel Cost
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	小計Subtotal $


註：餐數及過夜請以“(”註明。旅館費用收據請簽名並裝訂在“白色”聯後。
Ps. Please tick the meal(s) and/or the ‘over night’ slot(s), if any. Please sign on the receipt(s) of hotel cost and attach to the back of the application form.

	交通費用

Transportation
	起  訖  地  點  說  明 Point of Departure and Destination
	費用Expenditure

	公 車Bus
	
	

	火 車Train
	
	

	計程車Taxi
	
	

	飛機Airplane
	
	

	過路費

Road Toll Fee
	
	

	停車費

Parking Fee
	
	

	汽車里程

Vehicle Mileage
	
	

	
	
	

	小計Subtotal $


註：乘車(飛機)票根或收據請簽名並裝訂在“白色”聯後。
Ps. Please sign on the receipt(s) and/or ticket stub(s)and attach to the back of the application form.

	其他費用

Other Expenses
	說                   明     Description
	費用Expenditure

	
	
	

	
	
	

	小計Subtotal $


	總計 Total: $                                   (由會計人員填寫) For Office Use Only


司庫Treasurer:      會計Accountant:        (此聯請寄至區會司庫房(會計室存檔) Please mail this form to the Accounting Office, TWC
